Naval Sea Systems Command Parking Guidance

Contents







         Page

SECTION 1 - PARKING OVERVIEW



2



NAVSEA-Designated Parking




2

NAVSEA Parking Office (SEA 102)



3

NAVSEA Parking Office Responsibilities


3

Naval District Washington (NDW) Responsibilities
3

Categories for Allocated Parking Spaces


4


Parking Space Markings





7


Contractors







7

SECTION 2 – REGISTRATION, PERMITS AND 

REQUIREMENTS


8



Parking Requirements





8


Application Process





8


Decals (Stickers and Rockers)




9


Parking Permits   






11


Motorcycle Operation Requirements



12


Changes in Parking Permit Status



13


Expiration of Parking Permits




14


Verification of Information




14


Parking Violations






14

SECTION 3 – COMMUTING AND PARKING 

RESOURCES



17

 


NAVSEA Intranet






17


Hard Copy Resources





17

Figures

Figure 1 – Examples of Parking Space Markings


18

Figure 2 – Examples of DoD Decals (Stickers and Rockers)
19

Figure 3 – Examples of Parking Permits



20
SECTION 1

PARKING OVERVIEW
Parking at the Washington Navy Yard (WNY) is free but the amount of available parking spaces is limited.  NAVSEA’s parking policy supports the goal of reducing traffic congestion and improving air quality by providing limited parking and actively supporting alternative modes of commuting through use of mass transit and car or van pools.  This is in consonance with Naval District Washington (NDW) parking policy that supports the National Capital Planning Commission’s parking/commuting policies as well as the Council of Governments’ air quality attainment goals for the Washington DC metropolitan area.  The ultimate goal of limiting availability of parking in the District of Columbia and encouraging alternative commute modes is a better quality of life for all.

NAVSEA’s parking guidance is based on NDWINST 5560.7F of 01 Oct 99.  A copy of this NDW instruction is available on the NAVSEA Intranet at http://corp.navsea.navy.mil/areas/wny/newwny/ndwinst5560-7f.pdf.
NAVSEA-Designated Parking

To support the NAVSEA requirement for 2,000 designated parking spaces, NDW instituted a “zone” concept for parking.  There are two zones for parking: one reserved exclusively for NAVSEA employees and the second one for all other WNY employees.  Vehicle decals and parking permits designate which zone the employee is entitled to use.  All parking in the NAVSEA zone is clearly marked as being for NAVSEA use only.  The NAVSEA parking zone includes the following parking areas:

· Parking garage (across the street from Building 197); 

· General Services Administration (GSA) Lot 4 (fenced parking lot northwest of Building 197); 
   

· Parking in and around Building 104; and   

    

· Waterfront lot (southeast of Building 201 and near the USS Barry display ship).






All other parking spaces in the WNY are for use by other (non-NAVSEA) WNY employees.  

The parking  garage has one level of basement parking and six levels above ground plus the ground level for a total of eight levels of parking.  Vehicle clearance on the ground level is 8.2 feet and 7.2 feet on all other levels.  Two elevators serve all levels of the garage except the basement and the top level.

NAVSEA Parking Office (SEA 102)

NAVSEA’s Activity Parking Representative is the Command Support Services Office, SEA 102.  The NAVSEA Parking Office is in Building 197 in the Visitor Control Center. Send questions regarding parking via the NAVSEA Microsoft Outlook e-mail system by typing the following on the “TO” line:

NSSC NAVSEA Parking Office

NAVSEA Parking Office Responsibilities

The NAVSEA Parking Office coordinates the processing of parking permit applications with the Naval District Washington (NDW) and holds responsibility for the following issues/areas:

· Accepting applications for vehicle registration and parking permits and coordinating the processing of applications with NDW;

· Issuing DoD vehicle decals that consist of two parts, the DoD sticker and the “rocker” or military designator sticker;

· Issuing temporary parking permits until applications have been processed and NDW issues the parking permits; and

· Issuing temporary parking permits to visitors and for Special Needs/Occasional Use.

Naval District Washington (NDW) Responsibilities

NDW assists the NAVSEA Parking Office and holds responsibility for the following parking issues/areas:

· Issuing parking permits for distribution by the NAVSEA Parking Office;

· Managing NAVSEA parking based on a NAVSEA/NDW agreed policy;

· Providing parking enforcement for all NAVSEA parking spaces;

· Providing maintenance of all NAVSEA parking spaces;

· Identifying NAVSEA parking spaces;

· Providing parking for NAVSEA’s employee-driven commuter buses, as required; and

· Coordinating with Commuter Connections to set up a commuter program for NDW to include NAVSEA.

Categories for Allocated Parking Spaces

Needs to be updated to reflect NDW new painting plan.




1.  Car/Van Pool (Reserved)

A group of three or more working on an NDW facility* that regularly commutes in a car or van pool is eligible for an individually reserved parking space.  For van pools, the majority of the riders must be WNY employees to be eligible for reserved parking. 

*NDW facility includes the WNY, Anacostia, Bureau of Medical Surgery and Naval Research Lab.

2.  Handicapped Pool Spaces

Physically challenged NAVSEA personnel that have either a valid handicapped license plate or handicapped rear view mirror permit are eligible for individually reserved handicapped parking spaces.  Handicapped parking spaces are located adjacent to the elevators in the parking garage.  A NAVSEA handicapped pool parking permit  is required for use of these designated spaces.

3.  Special Needs/Occasional Use (Reserved)

Command Discretionary parking spaces are set aside for use by individuals that normally use mass transit or car/van pools to commute to work and occasionally need to drive alone due to medical appointments or other personal reasons.  The spaces are reserved in advance on a first-come, first-served basis.  To arrange for use of the Command Discretionary spaces, contact the NAVSEA Parking Office.  Individual, one-day, reserved parking permits, are issued for use of these spaces.  Use of these spaces is limited to approximately two days a month. 

Example:  E-mail the NAVSEA Parking Office saying you have a doctor’s appointment on a given day and will need to drive in.  Parking Office staff checks the parking schedule.  If a space is available, your name is placed on that date and the space is guaranteed.  The day before the reserved date, it is your responsibility to pick up the temporary permit from the NAVSEA Parking Office.
NAVSEA employees that have extraordinary, extenuating circumstances that require additional use of these parking spaces should discuss their requirement with the NAVSEA Parking Office.  

4.  Motorcycles 
Motorcyclists qualifying for a vehicle decal are given access to designated motorcycle parking spaces.  The crosshatched spaces on the south side of the parking garage (2nd - 7th floor) have been designated for motorcycles.  Parking in these spaces is on first-come, first-served basis.  

5.  General Parking

These are unreserved parking spaces for use by NAVSEA employees on a first-come, first-served basis.  A general parking permit is required for parking in these spaces.  A general parking permit does not guarantee availability of parking.

6.  NAVSEA Government Vehicles

Control of these spaces is under the NAVSEA Parking Office that distributes required parking permits.

7.  Visitors

Visitors coming to the WNY do not need to have a DoD decal/rocker to get on the WNY.  Visitors must, however, have a temporary parking permit.  When a NAVSEA employee determines that he/she will be having a visitor and parking is required, the NAVSEA sponsor must e-mail the request for a temporary parking permit to the NAVSEA Parking Office.  The request should contain the following:  name of the person, date parking space is required, approximate timeframe required, and make and license plate number of the visiting car.  The NAVSEA Parking Office processes the request and e-mails a temporary parking permit to the NAVSEA sponsor.  The NAVSEA sponsor is responsible for getting the parking permit to his/her visitor.  A paper hard copy of the permit must be displayed on the dashboard of the visitor’s car.

If a NAVSEA sponsor knows that a visitor will be coming to the WNY and the sponsor was unable to get the hard copy parking permit to the visitor, the sponsor should instruct the visitor to enter the WNY through the 3rd Street gate.  The visitor should park in a BLUE space in Lot 4, proceed to the Parking Office, obtain a hard copy of the temporary parking permit and go back to the car to display the permit. 

Visitors are to park in the BLUE visitor spaces located in Lot 4 (fenced parking lot northwest of Building 197).  Since parking is limited on the WNY, it is strongly suggested to use local mass transportation (i.e., Metro rail/bus, taxies, shuttle services).  

8.  NAVSEA VIP Visitors (Reserved)

VIP visitor parking request forms should be arranged through the NAVSEA 104 Security Office.

9.  Executive Pool - GS-15 (plus pay band equivalents) and O-6

NAVSEA employee GS-15s and pay band equivalents (see below for explanation) and military grade O-6s (Navy Captain or equivalent) have a pool of spaces reserved for their use.  The pool concept recognizes that at any given time some of these personnel will be on leave or travel and do not require a parking space.  An executive parking pool permit is required for parking in any executive pool parking space.   These spaces are marked in red on various levels of the parking garage.

Pay Band NH-IV includes the former GS-14 and GS-15 grades.  For the purposes of determining the GS-15 “equivalent” personnel in these organizations (the NH-IV Pay Band), employees that entered the DEMO project as a GS-15 are entitled to a parking space in the reserved block of parking spaces for GS-15 and O-6.  If an employee entered the DEMO project as a GS-14, the employee’s salary (basic plus locality pay) must be equal to or greater than Step 5 of the GS-15 schedule in order to qualify for a parking space in the reserved block.  This is the first GS-15 Step that is greater than the top step (Step 10) of the GS-14 grade.   These GS-15 “equivalent” employees may apply for spaces in the GS-15/O-6 Executive Pool.

10.  Executive - Flag Officers/Senior Executive Service (SES) (Reserved) 

Flag officers and SES members have individually reserved parking spaces.  A reserved parking permit with a specific parking space number is required for use of the designated space.   

11.  Commuter Buses  
Parking spaces reserved for NAVSEA employee-driven commuter buses are provided by NDW.  The driver of the commuter bus must be a NAVSEA employee and the application process for the parking permit is the same as the standard application process for van pools.

12.  SEA08

These spaces reserved exclusively for use by SEA08 personnel are located in and around building 104 and at the north end of the parking garage.  SEA08 administers all parking in the SEA08 designated spaces.  SEA08 spaces are clearly marked.

Parking Space Markings

This needs to be updated to reflect recent information provided in all hands.

Contractors

This needs to be updated to reflect recent information provided in all hands.

SECTION 2

REGISTRATION, PERMITS AND REQUIREMENTS
Parking Requirements

Parking at the WNY and NDW Anacostia Annex requires a vehicle decal and a parking permit.  The DoD vehicle decal consists of two parts, the DoD sticker and a military designator sticker or “rocker”.  The parking permit is a placard to place on the dashboard of a vehicle that is color-coded to match the authorized parking category.  To park in a NAVSEA-designated space, the “rocker” must read “NDW/NAVSEA”.  Procedures are strictly enforced by NDW.  Violators are subject to ticketing, fines and possible towing.

Application Process

Who needs to apply? 

· All NAVSEA employees authorized a reserved parking space or desiring access to general parking at the WNY.  

· All employees wishing to register their vehicles to obtain a DoD sticker and NDW/NAVSEA rocker.

To register vehicles only or to register vehicles and obtain a parking permit, employees must complete and submit an NDW Form HQ-NDW-5560/1 (REV 8/00) to the NAVSEA Parking Office, SEA 102.  Please click on the URL below to find the application form and instructions.  Hard copies of the application form and instructions can be obtained at the NAVSEA Parking Office.

http://corp.navsea.navy.mil/areas/wny/newwny/park_regs_instr.pdf
What is the application processing procedure?

The NAVSEA Parking Office, SEA 102, processes applications for vehicle registration, approves requests for parking permits and coordinates with NDW.  Upon completion of the parking application, a DoD decal, an NDW/NAVSEA rocker and a temporary parking permit are issued immediately by the Parking Office.  Parking permits are issued by NDW and distributed by the Parking Office.  Applicants are notified by e-mail when the application process is complete. The employee must pick up the parking permit from the Parking Office after notification.  

Employees are required to attach clear, legible copies of the following when submitting with their completed applications:

· Valid driver’s license; 

· Valid Military ID (if applicable - active military, retired military and those who are in the reserves); 

· Vehicle registration (Note: If the vehicle is not in the applicant’s name, the applicant must attach a signed note from the vehicle owner stating that it is okay to register the vehicle in their name at the WNY); and

· Proof of insurance indicating dates of coverage.

And in addition for the following specific parking permits:

· Handicapped Parking:  Medical Certificate or Permit (see described below).

· Motorcycle:  NAVSEA employees that ride a motorcycle to work must obtain and display the DoD sticker and NDW/NAVSEA rocker on their motorcycle in a location that is visible to the gate guard.  Motorcycles do not have to display a parking permit since they do not have a secure place to display it.  Proof of a Motorcycle Safety Course (see described below) and a valid “CLASS-M” driver’s license is required to obtain the DoD decal and NDW/NAVSEA rocker.

· Car Pool:  All members need to submit their applications (along with copies of insurance, registration and drivers license) fastened together.  One permit will be granted to each car pool.

· Van Pool (and NAVSEA employee-driven commuter buses):  One application and a list of all the members (PERSONAL INFO and COMMAND INFO) must also be attached to include copies of drivers’ licenses for each driver/backup driver.
Decals (Stickers and Rockers)

To park legally in a NAVSEA-designated space, other than in a Special Needs/Occasional Use space, all vehicles must display a DoD sticker with the NDW/NAVSEA rocker.  Note that anyone can drive onto the WNY base with a DoD sticker and another military installation rocker.  But to park legally in NAVSEA-designated parking spaces, you MUST have an NDW/NAVSEA rocker and a parking permit.  Parking in non-NAVSEA designated spaces at the WNY requires use of the NDW rocker.  Visitors can only legally park in visitor-designated spaces.

If you have a current DoD sticker with a previously assigned military installation rocker, you need to scrape off the old rocker and replace it with the NDW/NAVSEA rocker.  When registering your vehicle with the NAVSEA Parking Office, include the number of your current DoD sticker and state on the application that you only need the NDW/NAVSEA rocker.

If you have a current DoD sticker with a required rocker due to base housing, please note this situation and identify the base-housing name on your parking application.  The NAVSEA Parking Office obtains a new base-housing rocker in addition to a NDW/NAVSEA rocker.  The new NDW/NAVSEA rocker goes directly under the DoD sticker followed by the base-housing rocker.

DoD decal placement is as follows:

· Washington DC and Maryland Vehicles:  Decals will be attached to the exterior of the windshield in the lower left-hand corner (driver’s side).  DO NOT cover the Vehicle Identification Number (VIN).

· Virginia Vehicles:  Decals will be attached to the exterior of the windshield in the upper center (behind the rearview mirror).

· Other States Vehicles:  Verify with your state Department of Motor Vehicles office proper placement of the decal with regard to safety inspection regulations.

To view samples of the DoD decals, click on the URL below or Figure 2 at the end of this document.

http://corp.navsea.navy.mil/areas/wny/newwny/docs/decals.ppt
Parking Permits 

Parking permits are issued with decals.  The parking permits must be fully displayed on the dashboard or taped on the inside of the windshield of the vehicle. The following describes the different types of parking permits.  The designation in bold lettering is on the appropriate parking permit.

· H/C Handicapped Pooled Spaces 

NAVSEA’s physically challenged personnel parking spaces are for employees who have a valid handicapped permit from their home state.  Maryland residents will need to submit with their parking application a copy of the yellow Medical Certificate (both sides) plus a copy of their handicapped permit.  Residents of all other states need to submit a copy of their registration indicating that they have handicapped plates.  If using a permit instead of permanent vehicle plates, employees need to submit a copy of the permit indicating their name and the expiration date.  If the permit does not have your name on either side, you must attach a letter from your doctor on his/her letterhead stating your need for handicapped parking.  

· EXEC Executive - Flag/SES (Reserved)

· EXEC POOL Executive Pool - GS-15 or pay band equivalent and 0-6 

· C/P Car Pool (Reserved)  

All applications for DoD decals/rockers and the parking permit must be attached together with the requested documentation from each member of the car pool.  Car pools are issued a DoD decal and an NDW/NAVSEA rocker for each vehicle used in the car pool.  However, each car pool is issued only one parking permit.

· V/P Van Pool (Reserved) 

The primary driver will be the responsible party for this space and must provide PERSONAL and COMMAND INFORMATION on each rider.  Non-commercial van pools are issued one DoD decal, one NDW/NAVSEA rocker, and one parking permit.  Commercial van pools are only issued one parking permit.

· IND Individual space – general parking permit

Parking permits are color coded to correspond with parking space assignments.

· Red/white permits are issued for reserved parking for Flag Officers, SES, handicapped, government vehicles, and VIP visitors and the reserved parking space number is indicated on the permit.

· Red/white permits are issued for non-reserved parking for GS-15 (and pay band equivalents) and 0-6 for Executive Pool spaces.

· White permits are issued for general parking.

· Yellow/white permits are issued for reserved parking for car/van pools.  

· Temporary permits are issued for visitors, rental cars, and Command-discretionary reserved parking.  The type of permit and the reserved parking space number, if applicable, are indicated.

To view samples of the parking permits, click on the URL below or see Figure 3 at the end of this document.

http://corp.navsea.navy.mil/areas/wny/newwny/docs/placards.ppt
Motorcycle Operation Requirements

Prior to driving a motorcycle within the WNY or on any Naval base, military and civilian personnel must successfully complete the Motorcycle Safety Foundation’s Motorcycle Rider Course – Riding and Street Skills (MRC-RSS) or other approved training by the Naval Safety Center (NAVSAFECEN) as required by OPNAV5100.12f.  

The two-day weekend course is held quarterly at the Anacostia Naval Station and conducted by NAVSAFECEN approved instructors.   The course is free with priority placement given to all military members and civilian workers who are required to drive a motorcycle as part of their employment.  All others who wish to take the course are scheduled as space permits.  

All motorcyclists are required to wear the following to both take the safety course and to operate a motorcycle on any Naval base:

· Helmet

· Eye protection

· Gloves

· Long sleeve shirt or jacket

· Long pants

· Heavy shoe/boot which extends over the ankle

· Reflective vest

Classes are conducted at the Anacostia Annex.  Class size is restricted to the first seven (7) to sign up.  Please contact the NDW Safety Training Coordinator, Mr. Franklin Brewer (202) 433-6980, to register.  Schedules for upcoming courses are posted as they are obtained.

Changes in Parking Permit Status

To add a vehicle under your current parking application, fill out another application, attaching all required documentation.  Where the form asks “type of permit,” cross out and write “DECALS ONLY” at the end of the line.  On the upper, left-hand side of the application, write “ADDING A VEHICLE.”  The NAVSEA Parking Office, SEA09A, does not issue more than one parking permit per eligible employee (the plastic card that goes on your dashboard).  This means that if you add a vehicle to your current parking application, you must move the parking permit to the car you are driving that day.

If you are requesting a change to your parking permit status (i.e., upgrade to Executive Pool, switch from car pool to individual), fill out another application and attach all required documentation plus the current parking permit issued in your name.  The NDW Parking Office policy requires that previous permits must be turned in before a new parking permit is issued.

If you are replacing a vehicle with another one (i.e., sold, wrecked), fill out another application and attach all required documentation.  On the left-hand side of the application state the following:  "REMOVE OLD VEHICLE ________ TAG ________ AND REPLACE WITH THIS NEW VEHICLE".  Since you already have a parking permit, cross out  "TYPE OF PERMIT REQUESTING" and at the end write in "DECALS ONLY".
Expiration of Parking Permits

Parking space permits do expire.  

· Permits for military are based on the length of tour.  

· Civil Service employees’ permits are for 3 years.  

· Permits for handicapped parking spaces are based on state documentation. 

· Permits for on-site contractor personnel are based on the length of the applicable contract.

Verification of Information

Periodically NAVSEA Parking Office personnel randomly pull applications and call employees to verify that information is current and correct.  They will check car pool status to make sure a group is still together, confirm employment with the same Command, and other required information. 

An employee’s vehicle decal and parking permit will be immediately revoked if an employee is caught falsifying their application or does not update their application with current personal transit information (i.e., car pool status).  The employee cannot reapply for another vehicle decal or parking permit for a 1-year period.  The employee also loses the right to drive any vehicle on any NDW installation during that 1-year period.

If the incident involves a car pool, all parties of that car pool lose their privileges of a decal and parking permit for a 1-year period and the right to drive any vehicle on any NDW installation during that 1-year period.

Parking Violations

The privilege of parking privately owned motor vehicles is subject to revocation of the parking privilege for cause.  Parking privileges may be suspended or revoked whenever an individual subject to this parking guidance repeatedly violates parking regulations, or shows a blatant disregard for the safety of others.

NOTE:  Vehicles parked in NAVSEA reserved or permit required spaces that have not been properly registered with NDW/NAVSEA are subject to ticketing or possible towing.  This does not apply to after-hour parking (after 1530 each day) in spaces other than those reserved (for example, reserved (24/7) or reserved 24 hours Monday – Friday).
The NDW Police Department issues the majority of the tickets on the WNY under authority of the District of Columbia (D.C.).  The remaining tickets issued on the WNY are issued by the Federal Protection Service and CANNOT be appealed. 

The Office of Counsel, SEA 00L, states that D.C. tickets are issued because of the type of jurisdiction over the property and the unique relationship that D.C. has as a federal entity.  NAVSEA parking facilities at the WNY are under the control of NDW.  NDW police enforce parking regulations and any tickets are issued under D.C. law; therefore, the associated fines are D.C. fines and enforced in D.C. courts.  NAVSEA does not have control over issuance of parking tickets and/or intervene in any appeals of the tickets.  If you desire to appeal a parking ticket, you must follow the instructions on the reverse of the ticket.

Ticket penalties range from $20.00 and up depending on the violation.  Vehicles are towed on their third ticket.  Costs for towing and storage for one day range from $110.00 to $185.00.  There is an additional charge for each day of storage.  Prices are subject to change without notification.  Please be advised that most towing companies are only open Monday – Friday and close between 5pm – 6pm.  Towing companies take CASH ONLY.

To locate your vehicle if it has been towed, please call the NDW Communications Center at (202) 433-4201.  The office is open 24 hours/day, 7 days/week.

Below is information about the towing companies used.  

1) ADC Towing (located near the Navy Yard Metro station)

1315 Half Street, SE

Washington, DC

(202) 338-2222

Hours:  9:00 a.m. – 6:00 p.m.

2) A&A Towing

75 “I” Street, SE

Washington, DEC

(202) 554-8833

Hours:  8:00 a.m. – 5:00 p.m.

3) Absolute Towing & Recovery

919 Florida Avenue, NW

Washington, DC

Hours:  8:00 a.m. – 8:00 p.m.

4) Perry’s Towing

200 “K” Street, NE

Washington, DC

(202) 546-7877 (DC)

(301) 567-4744 (MD)

Hours:  8:00 a.m. – 5:00 p.m.

SECTION 3

COMMUTING AND PARKING RESOURCES

There are two methods available to receive information about parking at the WNY and about mass transit options.

NAVSEA Intranet

NAVSEA employees can access this document and all related examples through the NAVSEA Intranet.  In addition, there is a bulletin board on the Intranet where NAVSEA employees can post and exchange messages about ride sharing.  Information about all commuting options is added to the Intranet site as it becomes available.

Hard Copy Resources

The NAVSEA Parking Office has hard copies available of this guidance document, the parking permit application and instructions and all related examples.  In addition, there is other information available in hard copy format (i.e., list of all commuter lots in the Washington Metropolitan area).  New materials will be added as they become available.
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