SECNAVINST 12400.5C 

17 November 2000

PROFESSIONAL MILITARY COMPTROLLER SCHOOL

1.
The Professional Military Comptroller School (PMCS) is a tri-service school located at the Air University Center for Professional Development, Maxwell Air Force Base, Alabama. PMCS is a 6—week program conducted five times a year. The school contributes to the professional development of military and civilian officials who serve, or have been selected to serve, as comptrollers or other key financial management officials within an organization. It also contributes to the development of financial management expertise of military and civilian officials who are assigned to functional areas outside of a comptroller organization.

a.
Scope. The PMCS represents a broad general educational effort. The curriculum has been designed to provide students with:

(1)
An understanding of financial controls operating. within the Federal government.

(2)
Legal basis and responsibilities of the comptroller.

(3)
Major aspects of the U.S. economic system.

(4)
Influences that affect financial policies and the environment in which the comptroller must function.

(5)
Capabilities, potentialities, and limitations of computer and information systems as management tools.

(6)
Analytical tools, techniques, and methods that can be used to facilitate management decisions.

(7)
The financial management aspects of the defense acquisition process.

(8)
Underlying accounting theories, principles, and concepts upon which financially based systems have been developed.

(9)
Contemporary management theories and concepts.

(10)
Purpose, objectives and features of systems which have been developed to manage national security resources.

b.
Eligibility Requirements
(1)
Commissioned officers (0-4 and above) and civilian employees (GS-12 and above or equivalent pay plan). 0-3s and GS-lls may be accepted on an exception basis--full justification for waiver must accompany the nomination form. Waivers will only be granted to 0-3s occupying or enroute to an 0-4 or above billet or 0-3s and GS-lls holding the position of comptroller, deputy comptroller, accounting officer, budget officer, or senior auditor.

(2)
Actual or anticipated assignment as comptroller; deputy comptroller; head of branch, division, or directorate on the comptroller staff; and others outside the comptroller fields who are responsible for resource and associated fund management.

(3) Military nominees must have at least 1 year of active duty remaining in financial management after completing PMCS. Civilians must have at least 3 years remaining in government service after completing PMCS.

(4)
SECRET security clearance. Both DD 1556 and subsequent travel orders must reflect security clearance.

(5)
Nominating officials shall carefully screen all candidates to ensure that they are high-potential employees and that completion of the PMCS will contribute to their job performance and career, development.

c.
Academic Credit. The number of credit hours recommended

by the American Council on Education is: 19 Semester Hours

Upper Division Baccalaureate in Business Administration

(including Financial Management), 3 Semester Graduate Hours in

Financial and Economic Analysis and 3 Semester Graduate Hours in

Organizational Management.

d.
Housing. All DON military and civilian PMCS students must stay in the Air University Visiting Officer’s Quarters. (VOQ). The living on base requirement is due to the educational nature of the PMCS, which requires. considerable out of school interaction among fellow students and frequent access to the Air University Library to complete assigned projects. Additionally, funds available to support DON quotas preclude students staying off base. ASN(FM&C) will approve only those nominees who have agreed to stay in the Air University VOQ.

e.
Costs. Funding for student travel and per diem is provided from central funds held by the NFMC; however, officers attending PMCS while on Permanent Change of Station (PCS) orders will be funded by the Navy Personnel Command Or Headquarters, Marine Corps, as appropriate.

f.
Course Schedule and Nomination Deadlines. Course schedule and nomination deadline dates will be announced in July each year via NFMC letter.

2. The nomination form to be used for the Professional Military Comptroller School (PMCS) is DD 1556 (Request, Authorization, Agreement, and Certification of Training and Reimbursement) Activities ‘should send nominations to the major claimant for endorsement. The major claimants should submit nominations to the Naval Financial Management Career Center (NFMC), Attn: NFMC​12, 153 Ellyson Avenue, Suite A, Pensacola, FL 32508—5245. As a minimum, the following blocks on the form MUST be completed (underlined information must be typed in block as shown):

•
Applicant’s Name: LAST, FIRST, MIDDLE INITIAL

•
Social Security Number—-must appear on the copies sent to the Quota Holder and NFMC

•
Organization UIC

•
Home Address of Nominee, NOT emergency address

•
Home Telephone Number of Nominee

•
Position Level/Supervisor Position Code

•
NOMINEE’s Organization Mailing Address--include Nominee’s Office Code, NOT TRAINING OFFICE

•
NOMINEE’s Office Telephone (commercial and DSN(AUTOVON), NOT TRAINING OFFICE numbers

•
Continuous Federal Service

•
Position Title

•
Pay Plan/Series/Grade/Rank

•
Education Level

•
Name and Address of Training Source: Naval Financial Management Career Center, 153 Ellyson Avenue, Suite A, Pensacola, FL 32508—5245
•
Location of Training: Maxwell Air Force Base, AL
•
Subject Area Identifier: 42780
•
Course Title

•
Offering (such as, 99A, 99B, etc.)

•
Training Period

•
Security Clearance (nominee must have at least a SECRET clearance).
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