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      Vacancy Announcement

Procurement Clerk 

and Technician
GS-07 through GS-09

                         Click here for Federal Employment Pay Tables
Announcement Number:
CAPNWC01-1106-260
Date Opens:




Date Closes:


Open continuous

Locations:




About Us:  The Naval Sea Systems Command (NAVSEA) is the Navy Department's central activity for designing, engineering, integrating, building and procuring U.S. Naval ships and shipboard weapons and combat systems.

About the Job:   Positions include performing or supervising clerical and technical work that supports the procurement of supplies, services, and/or construction.  Procurement clerks and technicians prepare, control, and review procurement documents and reports; verify or abstract information contained in documents and reports; maintain various procurement files; resolve a variety of shipment, payment, or other discrepancies; update and maintain the currency of procurement documents; track the status of requisitions, contracts and orders; expedite delivery of orders; monitor contractor performance; recommend contract modifications; investigate customer or vendor complaints; and perform other similar work in support of procurement programs and operations.  Positions may require a qualified typist.


NAVSEA looks toward the future as an agile, responsive, and learning organization in a new millennium - successfully serving the American people and keeping America's Navy #1 in the World.

Click here to get other information about this job, and to apply. 

