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 CREDITING PLAN


	This form contains the common skills of the following occupation.

	Title: Safety & Occupational Health Specialist
	PP/Ser/Gr:  GS-0018-9 through 15



	Job Summary: Positions involve the performance, management and administration of safety and occupational health activities and programs. Primary objective of this work is the elimination or minimization of work injury and property and productivity losses through the design of effective management policies, program, or practices.   Plans, schedules, and conduces safety and occupational health surveys to assess safety and occupational health risk factors and to ensure compliance with applicable Federal, state local and Departmental regulations and policies.  Observes work practices and provides advice to managers on appropriate safety and occupational health measures or procedures to reduce or eliminate risks to employees.  Prepares and revises safety procedures and guidelines. Investigates and analyzes mishaps and hazardous conditions, determining origin and/or causes, and provides recommendations to management for process improvements.  Compiles data and prepares reports, presentations, visual displays, safety bulletins, and advisory materials.  Instructs employees, supervisors, and managers on specific safety and occupational health programs and requirements.   Positions may be at the trainee, journey, or supervisory level.



	Qualifications (Skills): The following qualification terms have been identified for this position.  

Job Category  

· Safety

Job Title

· Safety & Occupational Health Specialist

Qualifications Terms (Desired/Required Skills):

	· Health & Safety Reg

· Hlth/Saf Compliance
· Occupational Safety
· Program Management

· Procedure Dev

· Problem Solving


	· Health Assessment
· Document Review

· DAWIA

· Conducts Studies

· Program Dev

· Presentation Skills



	Supervisory qualifications:  The following supervisory terms have been identified for this position as applicable.

             Supervisory Duties

· Schedule Work

· EEO

· Performance Eval
· Greivance
· Supervision
· Personnel Actions           



	Additional Qualifications (Skills) Requested, if any:   If there are important qualifications (skills) missing in the above section, please list them below.  

	Key or Most Important Qualifications (Skills), if any:   From the qualifications (skills) listed in the above sections, identify 3 to 5 "most important" qualifications (skills) that help to distinguish best qualified candidates from qualified candidates. 
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Confidentiality Statement:  To insure compliance with Merit Systems Principles as contained in Section 2301, Title 5, United States Code, the confidentiality of this information must be protected.
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