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1. Creating and Identifying Parent Line Items  

1.1 Introduction 

In order to create a DD Form 1155 Delivery Order, SF 1449 Delivery Order, or SF30 
Delivery Order modification, a base contract with line item information must be released.  
In the case of the DD Form 1155 Delivery Order, a base contract must be released that 
contains a “D” in the ninth position of the PIIN.  

This document provides practice exercises in creating and deleting contract line items 
(CLINs).  The following section reviews the steps for creating a basic DD Form 1155 
Delivery Order from an SF 26 Large Purchase “D” contract.  In the following sections, 
the document outlines the functional method for identifying parent CLINS on Delivery 
Order and Delivery Order Modifications.  This document is intended for use by persons 
who are experienced using the Procurement Desktop – Defense (PD2) software to create, 
generate, approve, and release contracts and related documents. 

 

Figure 1.  Creating CLINs 

1.2 Creating a Basic Contract 

To create an SF 26 Large Purchase contract and to add line items to that contract, 
perform the following steps: 
1. From the menu, select Procurement  PreAward/Award  Awards  Large 

Purchase (SF26). 

(The Create New Award/Contract window opens.  An untitled window opens in the 
background.) 

2. In the Create New Award/Contract window, change the default PIIN in the 
Number field to “N44255-01-D-0026”. 
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3. Enter “Catalog A” in the Description field and click [OK]. 

(The Create New Award/Contract window closes.  The Award/Contract – N44255-
01-D-0026 window becomes the active window.) 

4. In the Items 1-10 tab, enter a date in Block 3, Effective Date, and fill in Blocks 5 and 
7. 

5. Click the Items 11-15 tab. 

6. Fill in Blocks 11 and 12. 

7. From the menu, select Line Items  Add  CLIN. 

(The Line Item Detail window opens.) 

8. Enter information for Line Item Number 0001 in the Detail tab of the Line Item 
Detail window using the information presented in Table 1: Line Item Information for 
the Basic Contract. 

9. When Line Item Number 0001 is complete, click the [Add] button in the CLIN field. 

10. Enter information for Line Item Number 0002 in the Line Item Detail window using 
the information presented in Table 1: Line Item Information for the Basic Contract. 

Table 1: Line Item Information for the Basic Contract 

Field Name Line Item Number 0001 Line Item Number 0002 

Contract Type FFP FFP 

IDC Type N/A N/A 

Description Catalog A Catalog B 

Quantity 500 500 

Unit Price 1.00 1.00 
 

11. When Line Item Number 0002 is complete, click [OK]. 

 (The Line Item Detail window closes.  Line Items 0001 and 0002 display in the Items 
11-15 tab of the Award/Contract – N44255-01-D-0026 window.) 

12. Select the Funds Available check box. 

13. Generate the SF 26 Large Purchase contract. 

14. Save and close the SF 26 Large Purchase contract. 

15. Approve the SF 26 Large Purchase contract. 

1.3 Creating a Purchase Request and a Delivery Order 

To create a delivery order, perform the following steps: 

1. From the menu, select Procurement  Requirements  PR Form. 
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(The Create New Purchase Request window opens.  An untitled window opens in the 
background.) 

2. Enter “PRDAAD01 WZN54” in the Number field of the Create New Purchase 
Request window and click [OK]. 

(The Create New Purchase Request window closes.  The Purchase Request - 
PRDAAD01 WZN54 window becomes the active window.) 

3. Click the Line Items tab. 

4. From the menu, select Line Items  Add  CLIN. 

(The Line Item Detail window opens.) 

5. Enter information for Line Item Number 0001 in the Detail tab of the Line Item 
Detail window using the information presented in Table 2: Line Item Information for 
the Purchase Request. 

Table 2: Line Item Information for the Purchase Request 

Field Name Line Item Number 0001 

Contract Type FFP 

IDC Type N/A 

Description Catalog A Funding 

Quantity 100 

Unit Price 1.00 

Line Item Cost 100.00 

Funding Tab: Fund Strip Any 
 

6. When Line Item Number 0001 is complete, click [OK]. 

(The Line Item Detail window closes.) 

7. Save and close the Purchase Request. 

8. Approve the Purchase Request. 

9. Select the SF 26 Large Purchase contract created in Section 1.2: Creating a Basic 
Contract. 

10. From the menu, select Procurement  PostAward  FSS Order/DO/TO (DD 
Form 1155). 

(The Create New Delivery Order (DD 1155) window opens.  The UnNamed-1 
window opens in the background.) 

11. Click [OK]. 

(The Delivery/Task Order window opens.) 

12. Click the [Attach] button. 
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(The Attachment Selection window opens.) 

13. Search for the Purchase Request (PR) approved in Step 8 above using the [Search] 
button, then select it using the [Select] button. 

(The Attachment Selection window closes.  Line Item Number 0001 from the PR 
displays in the Delivery/Task Order panel of the Delivery/Task Order window.) 

14. Select CLIN 0001 in the Contract panel of the Delivery/Task Order window. 

15. Select CLIN 0001 in the Delivery/Task Order panel of the Delivery/Task Order 
window. 

(An equal sign, “=”, displays between both CLINS, indicating that they have been 
matched.). 

16. Click [OK]. 

(The Delivery/Task Order window closes.) 

17. Fill in Block 3 of the Items 1-13 tab, Date of Order/Call. 

18. Click the Items 17-25 tab. 

19. Select the Funds Available check box. 

20. From the menu, select Document Options  Generate CLINS. 

(The CLIN Generation Options window opens.) 

21. Click [OK]. 

22. Generate the Delivery/Task Order. 

23. Save and close the Delivery/Task Order. 

24. Approve the Delivery/Task Order. 

25. Release the Delivery/Task Order. 

1.4 Creating a Delivery Order Report 

1. Select the SF 26 Large Purchase contract created in Section 1.2: Creating a Basic 
Contract. 

2. From the menu, select Procurement  Post Award  Award Status. 

(The Create New Award Status window opens.  The UnNamed-1 window opens in 
the background.) 

3. Click [OK]. 

(The Award Status-N44255-01-D-0026 window opens.  The Number of 
Delivery/Task Orders field displays “1”, as shown in Figure 2.) 
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Figure 2.  The Number of Delivery/Task Orders field 

4. Click the [Detail] button. 

(The Delivery Order Report window opens.) 

In the Delivery Order Report window, the Contract CLINs display in the Contract 
CLINS panel, and the Delivery Order CLINs display in the Delivery Order CLINS 
panel.  When the Contract CLIN (parent CLIN) is selected in the Contract CLINS 
panel, the Delivery Order CLIN (child CLIN) created from that contract CLIN 
displays in the Delivery Order CLINS panel.  More than one delivery order CLIN can 
be created from the same Contract CLIN.  The PIIN number listed for a Delivery 
Order CLIN indicates from which Contract CLIN that Delivery Order CLIN was 
derived.  An example of this is shown in Figure 3, with the Contract CLIN 0001 
selected in the Contract CLINS panel. 

 

Figure 3.  Contract CLINs and Delivery Order CLINs 

If no Delivery Order CLINs have been created from a Contract CLIN, then the Delivery 
Order CLINS panel displays the text: “No DO/TO’s Cut for Selected Line Item ”.  An 
example of this is shown in Figure 4, with the Contract CLIN 0002 selected in the 
Contract CLINS panel. 
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Figure 4.  No DO/TO’s Cut for Selected Line Item 

5. Select Contract CLIN 0002 in the Contract CLINS panel. 

(“No DO/TO’s Cut for Selected Line Item” displays in the Delivery Order CLINS 
panel because no Delivery Order CLINs were created from CLIN 0002 in the 
Delivery/Task Order window.) 

6. Click the [Cancel] button. 

(The Delivery Order Report window closes.) 

7. Click the [Close] button in the Award Status-N44255-01-D-0026 window. 

(A warning message box prompts, “Save this data before exiting?”) 

8. Click the [Yes] button to save the data. 

The next section of this document calls for creating a Delivery Order Report.  The 
objective is to use the Delivery Order Report (created with the Award Status function) to 
determine if a CLIN deleted in a Contract Modification was the parent of a Delivery 
Order CLIN before its deletion. 
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2. Deleting CLINs in Contract Modifications 

A common user error that occurs when working with converted contracts and other IDIQ 
contracts in PD² is the deletion of contract line items linked to Delivery Order line items.  
All contracts converted into PD² should be released prior to making changes to line item 
details.  In all cases, users should not delete line items linked to delivery order line items. 

This section provides the steps to identify if a CLIN has been deleted. 

2.1 Identifying Deleted CLINs in the Basic Contract 

1. Select the SF 26 Large Purchase contract created in Section 1.2: Creating a Basic 
Contract. 

2. Open line item detail on the basic contract.  Make a note of the CLIN numbers of 
every CLIN in the basic contract. 

3. Open line item detail in each modification to that contract.  Make a note of the CLIN 
numbers of every CLIN in the modification. 

4. Identify the missing CLIN numbers in each Modification.  Make a note of the 
missing CLIN, the modification PIIN number, and the released date of the 
modification. 

5. Double-click the award status icon, and select the [Detail] button to open the 
Delivery Order report.  Search for the contract CLINS, noted in Step 3, in the top 
window.  If that CLIN was a “parent” CLIN to a delivery order or delivery order 
modification CLIN, make a note of the delivery order or delivery order modification 
number and the CLIN number. 

6. Search for all delivery orders and delivery order modifications, identified in step 4.  
Make a note of the released date on the delivery order or delivery order modification. 

7. Compare the Released date for each delivery order or delivery order modification, 
noted in step 5, to the Released date on the modification in which the contract CLIN 
appears to be missing (see notes from step 4).  If the released date of the delivery 
order or delivery order modification precedes the Released date of the contract 
modification, then the parent CLIN of a delivery order or delivery order modification 
CLIN has been deleted. 

Note:  When the parent CLIN of a delivery order or delivery order modification 
CLIN has been deleted in a contract modification, future modifications to 
that delivery order will be extremely slow.  In some cases, PD² can no longer 
process modifications against that delivery order, when the parent CLIN has 
been deleted on the contract. 
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2.2 Identifying Deleted and Re-added CLINS in the Basic Contract  

In Section 2.1, Identifying Deleted CLINs in the Basic Contract, instructions were 
provided to do the following: 

• Identify if a contract CLIN has been deleted, 

• Determine if it was a parent CLIN to a delivery order CLIN, and 

• Explains the negative impacts of deleting parent CLINS in contract. 

In some cases, however, it is possible that a parent CLIN has been deleted and re-added 
in a Contract Modification.  This section provides an exercise in creating a contract 
modification and deleting and re-adding a parent CLIN.  In doing so, it illustrates how to 
determine if the CLIN that displays in the contract modification is the original, or one 
that has been deleted and re-added.   

Note:  Deleting and re-adding contract CLINS that are linked to delivery order CLINS 
has the same negative impacts as deleting and not re-adding the Contract CLIN.  
Once the link between the “parent” Contract CLIN and the “child” Delivery 
Order CLIN is broken error messages and processing failures occur.  Re-adding 
deleted “parent” CLINs in a contract modification does not restore the link 
between the delivery order CLIN and the “parent” contract CLIN. 

To create a contract modification and delete and re-add a parent CLIN, perform the 
following steps: 

1. Highlight the basic contract created in Section 1.2 (N44255-01-D-0026). 

2. From the menu, select Procurement  Post-Award  Modification  Large 
Purchase (SF 26).   

3. In the Create New SF26 Modification window, the default Document Number is 
“N44255-01-D-0026-U00001”.  Do not change the default number or description.   

4. Enter “Test” in the Reason for Modification block.  

5. Click [OK]. 

6. Enter the Effective Date in Block 3. 

7. Click the SF26 11-15 tab. 

8. Double-click CLIN 0001 or 0002 to open line item detail.   

9. Scroll as necessary to review the Detail tab information for both line items. 

Note:  In the portion of the Detail tab that displays the line item calculation, the Item 
Calculation field pulls forward the figures from the same CLIN on the 
conformed copy of this contract (in this case, the conformed copy is N44255-01-
D-0026).  Refer to the Item Information field in the following figures for both 
CLIN 0001 and 0002. 
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CLIN 0001: 

 

CLIN 0002: 

 

When a new CLIN is created, in a modification, the Item Information field always 
displays “0.00”.   

10. Select CLIN 0001. 

11. Click the [Delete] button. 

(A message box prompts, “Are you sure you want to delete this line item?”) 

12. Click [OK]. 

(In line item detail, only CLIN 0002 displays.)  

13. Click the [Add] button, as shown in the following figure. 

 

(The line item number that displays in the Line Item Number field is “0003”.) 

14.  Change the line item number from “0003” to “0001”, and enter the same information 
originally entered for CLIN 0001 before it was deleted.  The information to enter is 
reiterated in Table 3: Line Item Information for the Contract Modification. 
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Note:  Entering the Quantity, Unit Price, and Line Item Cost on the line of 
calculation titled Amt of Mod is required.  Do not enter these values on the 
line titled Item Information. 

Table 3: Line Item Information for the Contract Modification 

Field Name Line Item Number 0001 

Contract Type FFP 

IDC Type N/A 

Description Catalog A 

Quantity (Amt of Mod) 500 

Unit Price (Amt of Mod) 1.00 
 

15. Note the differences between CLIN 0001, before the CLIN had been deleted, and 
after it had been readded: 

16. Before: 

 

After: 

 

Note:  Deleted CLINs may not be restored.  When line items are deleted in a 
modification, they are permanently deleted and cannot be restored.  This means 
that all links between that contract CLIN and a Delivery Order CLIN are broken.  
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2.3 Creating a Delivery Order after Deleting a Parent Contract CLIN 

1. Generate, approve, and release the Contract Modification created in Section 2.2, 
Identifying Deleted and Re-added CLINS in the Basic Contract. 

2. Select the Purchase Request created in Section 1.3, Creating a Purchase Request and 
a Delivery Order.  

3. Unapprove the Purchase Request. 

4.  Add a CLIN with the information presented in the following table:  

Field Name Line Item Number 0002 

Contract Type FFP 

IDC Type N/A 

Description Catalog A Funding 

Quantity 100 

Unit Price 1.00 

Line Item Cost 100.00 

Funding Tab: Fund Strip Any 
 

5. Reapprove the Purchase Request. 

6. Highlight the released Delivery Order created in Section 1.3, Creating a Purchase 
Request and a Delivery Order. 

7. From the menu, select Procurement  Post Award  Modification Simplified 
Purchase (DD Form 1155). 

8. In the Create New DD Form 1155 Modification window, enter “test” in the Reason 
for Modification block. 

9. Click [OK]. 

(The Delivery/Task Order window opens.) 
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10. From the menu, select Line Items  DO/TO Match.  

(The PIIN and the line item information from the conformed copy of the contract 
display in the Contract panel of the Delivery/Task Order window.) 

Note:  The conformed copy of the contract is N44255-01-D-0001, which was 
released in Section 2.2, Identifying Deleted and Re-added CLINS in the Basic 
Contract. 

11.  Click the [Attach] button. 

12. Search for and select the Purchase Request created in Section 1.2, Creating a 
Purchase Request and a Delivery Order. 

(A message displays that CLIN 0001 has been fully incorporated.) 

13. Click [OK]. 

(CLIN 0002 from the PR displays in the Delivery/Task Order panel of the 
Delivery/Task Order window.) 

14. Match Contract CLIN 0001 with PR CLIN 0001. 

15. Click [OK]. 
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16. Generate the CLINs, the document, the Summary of Changes, and the Modification 
document. 

17. Save, close, approve, and release the documents listed in Step 16 above. 

(Upon release, the following message displays: “uf_constraint_msg unable to 
determine conformed clin id.”) 

18. Click [OK]. 

(PD2 releases this document, even though a restrictive error is indicated.) 

Note:  This error message displays each time this Delivery Order is modified, or if a 
Delivery Order is created with a CLIN matched to CLIN 0001 of Basic 
Contract created in Section 1.2, Creating a Basic Contract.  PD2 will develop 
processing errors over time and may time out while attempting to create 
Delivery Orders or Delivery Order Modifications, generate line items, or 
open the Delivery/Task Order window. 

19. Advise users not to delete CLINs.  If users want to deactivate a CLIN, they should 
terminate the CLIN and then create a new CLIN if needed. 
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3. Deactivating Line Items in PD² 

Section 2, Deleting CLINs in Contract Modifications, illustrated the negative impacts of 
deleting contract CLINS and recommended that users use the “terminate” function in PD² 
to remove or deactivate CLINs.  A terminated line item still displays in the Line Item 
Detail tab, but a “Terminate” stamp displays on the line item in the Line Item Summary 
window.  This indicates that the CLIN is no longer in use. 

To terminate a CLIN, perform the following steps: 

1. Select the Contract Modification created in Section 2.1, Identifying Deleted CLINs in 
the Basic Contract. 

2. From the menu, select Procurement  PostAward  Modification  Large 
Purchase (SF26). 

3. Enter “test” in the Reason for Modification field. 

4. Click the Items 11-15 tab, and select the CLIN to be terminated. 

5. From the menu, select Line Items  Termination  Terminate CLIN. 

 

6. See the following figure for instructions on how to fill in the fields of the 
Termination window. 
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Refer to the PD² User’s Manual or on-line help for instructions on how to terminate 
line items. 

(Once a line item is deleted, a termination stamp indicating the type of displays with 
the terminated CLIN in the Line Item Summary window.) 

In the following figure, “T4D-Full” indicates that the line item was “fully terminated 
for default”. 

 

PD² automatically marks all Delivery Order CLINS created from that contract line 
item “T4D”. 

7. Open Delivery Order Modification N44255-01-D-0024-000101. 

Note: CLIN 0002 has been marked “T4D”. 
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4. Summary 

• Do not delete contract line items, unless you plan to delete a CLIN that did not exist 
in the original contract, or previous modifications to the contract. 

• If a contract line item, that has been used to create a delivery order CLIN, has been 
deleted in a modification to the contract (conformed), the link between the CLIN on 
the conformed copy of the contract and the Delivery Order CLIN is broken.  This 
link may not be restored, and will cause future delivery orders to time out, or 
generate a uf_constraint_msg error. 

It is recommended that users “terminate” line items, which exist in the original contract, 
or previous modifications to the contract.  Do not delete line items, which exist in the 
original contract, or previous modifications to the contract. 
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