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HOW TO AUTO-POPULATE

BLOCK 11 OF THE DD 1155



1. Auto-populating Block 11 of the DD 1155

The DD 1155 Block 11 functionality works as described in the following text and
screenprints. When loading vendors there are 2 things the user/SA must do to correctly
auto-populate Block 11 with the applicable vendor business type.

First, if the vendor is a Small Business the user/SA must select Utilities = Organization
Maintenance = Vendor Maintenance = Address Details tab and add applicable
SIC/FSC Data. Select Small Business from the Preference Program drop-down list
box. See Figure 1 below. The user/SA can add as many FSCs/SICs as they want and

associate each with this preference program.
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Figure 1. Address Details tab
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To auto-populate the Small checkbox in Block 11, the user merely selects the vendor for
a DD 1155 award, then selects the appropriate FSC or SIC in the Line Item Detail
Description tab corresponding to the applicable business type. The system will then
populate the appropriate box in Block 11. See Figure 2.
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Figure 2. DD 1155 with Block 11 auto-populated.
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Second, if the vendor is a Small Disadvantaged Business the user/SA must select Utilities
- Organization Maintenance 2 Vendor Maintenance > Address Details tab and add
applicable SIC/FSC Data. Select Small Disadvantaged Business from the Preference
Program drop-down list box. See Figure 3. The user/SA can load as many FSCs/SICs
as they want and associate each with this preference program.
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Figure 3. Address Details tab
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To auto-populate the Small Disadvantaged box in Block 11, the user merely selects the
vendor for a DD 1155 award, then selects the appropriate FSC or SIC in the Line Item
Detail Description tab corresponding to the applicable business type for that Vendor.
The system will then populate the appropriate box in Block 11. See Figure 4.
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Figure 4. DD 1155 with Block 11 populated.
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Lastly, if the vendor is a Woman Owned Business, the user/SA must add Women Owned to the
Vendor Categories field on the Vendor Tab in Vendor Maintenance window. This is done by
clicking the [Add] button to the left of the Vendor Categories field and selecting Women
Owned from the drop-down menu. See Figure 5.
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Figure 5. DD 1155 with Block 11 populated.
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When that vendor is selected for the DD 1155 award, PD? will auto-populate the Women-Owned
checkbox in Block 11. See Figure 6.
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Figure 6. Adding Women Owned to Vendor Categories field.

NOTE: In the versions 4.1c and earlier software design, the women-owned category takes
precedence over the FSC/SIC preference program association. Therefore, if the user/SA loads the
vendor as a women-owned business and then also adds and associates FSCs and SICs to the SB
and SDB preference programs, PD? will mark the women-owned box in Block 11 every time.
Further, the 3 Business type boxes in Block 11 of the DD 1155 are currently mutually exclusive.
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