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NCH Change #1

The attached change to the NAVSEA Contracts Handbook (NCH) is effective immediately.  The changes, shown in red in the attachment, are summarized as follows:


1.  In NCH Part 1 the title of NAVSEA 02B is changed to the Executive Director for Contracts to correspond with the preferred language in the NAVSEA Organization Manual.


2.  New language is added to NCH Part 2 that requires contracting officers to date all contracts, modifications, and delivery orders on the day of signature and to ensure that they are date stamped in NAVSEA 0293 within two days of contracting officer signature for Daily Report of Obligations processing.


3.  New language is added to NCH Subpart 15.4 concerning DD Form 1547 submissions to NAVSEA 0293.


4.  A reference to SEA02INST 5211.1G, subj:  Establishment, Maintenance and Disposal of Official Contract Files, is added to NCH Subpart 4.8.


5.  A reference to NAVSEAINST 4355.8, subj:  Naval Sea Systems Command Contractor Performance Assessment Reporting Systems (CPARS), is added to NCH Subpart 42.1503, along with updated Internet websites for DoD and DoN CPARS guidance.

The NCH will be updated on the SEA 02 Intranet to reflect this change.

PART 1

FEDERAL ACQUISITION REGULATIONS SYSTEM

* * * * *
1.2-ADMINISTRATION


The Contract Policy Office (NAVSEA 02C) maintains the NCH and will issue changes as required.  


Deviations to the NCH must be approved, via NAVSEA 02C, by the Deputy Commander for Contracts (NAVSEA 02) or the Executive Director for Contracts (NAVSEA 02B). 
* * * * *

1.304 Agency control and compliance procedures.


NAVSEA Component Clauses:

The NAVSEA Contract Directorate Book of Standard Component Contract Clauses, Provisions and Text (Clause Book) provides the complete text of all NAVSEA clauses, provisions, and text prescribed for use in solicitations and contracts.  The Clause Book is maintained by the NAVSEA 02 Clause Committee.


All component clauses, provisions, and text, except those specifically identified as applicable to craft and/or shipbuilding procurements only, shall be used without deviation unless a deviation is approved in writing by the cognizant Division Director or Deputy Division Director.  Changes of an editorial or wordsmithing nature are prohibited.
Deviations to component clauses, provisions, and text specifically identified as applicable to craft and/or shipbuilding procurements must be approved, via NAVSEA 022, by NAVSEA 02 or NAVSEA 02B.

* * * * *

PART 4

ADMINISTRATIVE MATTERS

4.1 CONTRACT EXECUTION
4.101 Contracting officer’s signature.

The contracting officer shall date all contracts, modifications, and delivery orders on the day of signature.  The contracting officer shall ensure that all contracts, modifications, and delivery orders are date stamped in NAVSEA 0293 within two days of contracting officer signature.  

4.2-CONTRACT DISTRIBUTION

4.201 Procedures.
Headquarters:


The PCO/negotiator shall handcarry the original signed contract, modification or delivery order to NAVSEA 0293 on the day of signature, or no later than the following day, and date stamp it for Daily Report of Obligations (DRO) processing.  The negotiator shall forward the completed Negotiator’s File (commonly called the Rough Draft (RD) file) to NAVSEA 0293 within two weeks of contract award.

Upon receipt of the signed contract, modification or delivery order, NAVSEA 029K shall post the contract, modification or delivery order to the NAVSEA Electronic Document Access (EDA) and NAVSEA 01 DRO web page.  Once the document is posted, NAVSEA 01 shall obligate the funds within four days.
* * * * *

4.8-CONTRACT FILES
4.802 Contract files.
Headquarters:

SEA02INST 5211.1G, subj:  Establishment, Maintenance and Disposal of Official Contract Files, provides detailed policy and procedures for establishing and maintaining NAVSEA official contract files.
* * * * *
PART 15

CONTRACTING BY NEGOTIATION

* * * * *
15.4-CONTRACT PRICING

15.404 Proposal Analysis.

15.404-4 Profit (DFARS 15.970 DD Form 1547, Record of Weighted Guidelines Method Application).


For contract actions of $500,000 or more, the contracting officer must prepare a DD Form 1547 and submit the original with the contract action to NAVSEA 0293 within 3 working days after execution.  NAVSEA 0293 will enter the DD Form 1547 information into the PMRS.


Contracting officers and their management are responsible for ensuring the DD Form 1547 submissions are accurate and use proper codes and parameters.
Field activities:


If local electronic entry to the PMRS is not available, submit the original with the contract action to NAVSEA 0293 within three working days after execution.
* * * * *

PART 42

CONTRACT ADMINISTRATION
* * * * *

42.15 CONTRACTOR PERFORMANCE INFORMATION
42.1503 Procedures.

The Department of Defense Guide to Collection and Use of Past Performance Information, May 1999, provides DoD past performance policy.  The Guide is available on the Internet at http://www.acq.osd.mil/ar/doc/ppiguide.pdf.


The DoN Contractor Performance Assessment Reporting System (CPARS) Guide (January 1998), implemented by OASN (RDA) memorandum of 2 February 1998, establishes procedures for the collection of past performance information.  The DoN CPARS Guide is available on the Internet at http://www.nslcptsmh.navsea.navy.mil/cparsdoc.htm.

NAVSEAINST 4355.8, subj:  Naval Sea Systems Command Contractor Performance Assessment Reporting System (CPARS), provides NAVSEA procedures and assigns responsibilities for the collection and use of CPARS.
