









SER:

DELEGATION OF AUTHORITY LETTER FOR NAVSEA BANKCARD HOLDER

NAME ____________________________________     CODE _____________________

GRADE/RANK ____________   POSITION/TITLE _____________________________

Limitation of Contracting Authority:  $2,500.00 Purchase Card Only

A.  BRIEF DESCRIPTION OF DUTIES AS CARDHOLDER:

Cardholder may only make over-the-phone, over-the-counter and via-the-Internet Purchase Card purchases limited to $2,500.00 per transaction.  Cardholder must adhere to the NAVSEA Bankcard User’s Manual.   Single purchase limit is $2500.00. Billing cycle purchase limit will be set based on the amount of funds obligated in the appropriate directorate Purchase Card Miscellaneous Document account.  A confirmation will be provided to requester and SEA 029P that funds have been obligated for the purchase card account before the billing cycle is established with the bank.   When automated obligation methods are used the monthly credit limit will be set based upon the amount the Certifying Officer designates for this purpose.  Cardholder will submit reconciliation packages to Certifying Officer within five business days of receipt of statement.   Certifying officers are required to review Cardholder’s monthly Statement of Account and certify that all payments made have been received and are for Government use only.

B.  TRAINING:

The Cardholder has completed the cognizant HCA approved NAVSEA Government Purchase Card training on _______________________.

C.  EXECUTIVE BRANCH CONFIDENTIAL FINANCIAL DISCLOSURE REPORT:

The Cardholder is required to file the Executive Branch Confidential Financial Disclosure Report, OGE form 450.

______________________________            _________________________________

Cardholder Printed Name


Cardholder Signature





Date _______________

______________________________
__________________________________

Appointing Official



Appointing Official

Printed Name




Signature





________________________





Effective Date of Appointment

