DEPARTMENT OF THE NAVY

NAVAL SEA SYSTEMS COMMAND
1333 ISAAC HULL AVE SE IN REPLY TO
WASHINGTON NAVY YARD DC 20376-0001
4200

Ser 02B/022
11 FEB 2004

MEMORANDUM
From: Executive Director for Contracts (SEA 02B)
Subj: CONTRACTING FOR SERVICES

Ref: (a) USD(AT&L) Memorandum of 31 May 02
(b) DASN(ACQ) Memorandum of 10 Mar 03
(c) FAR Subpart 1.7, Determinations and Findings (D&F)

Encl: (1) SEA 00 memo Ser 02/0215 of 25 Nov 03
(2) Sample D&F

1. As authorized by enclosure (1), NAVSEA 02 Division Directors
and Deputy Directors and NAVSEA Field Activity Chiefs of
Contracting Offices are hereby designated as approving officials
of waivers for service acquisitions below $5 million that are
acquired using a DOD contract or task order that is not
performance based. Use of this waiver authority shall be
reported to SEA 021 on a quarterly basis as described below.
This authority may not be re-delegated.

2. For any NAVSEA Contracting Office issuing a performance
based task order valued at $50 million or less against a
contract awarded by an agency other than DOD, I authorize a
waiver. For any NAVSEA Contracting Office issuing a non-
performance based task order valued below $5 million for which a
waiver has been processed in accordance with paragraph (1)
above, I authorize a waiver to use a contract awarded by an
agency other than DOD. These waiver authorities should be used
judiciously and apply only to orders actually issued by a NAVSEA
Contracting Office and do not convey any authority to send money
to any outside activity. Use of these waiver authorities shall
be reported to SEA 021 on a quarterly basis as described below.
Acquisitions greater than $50 million or that send money to any
outside activity shall be processed in accordance with enclosure
(1) and references (a) and (b).

3. The comptroller shall not transmit any funds that would
result in a service acquisition outside the NAVSEA claimancy



Subj: CONTRACTING FOR SERVICES

until the acquisition has been approved in accordance with
enclosure (1) and this memorandum.

4. When a waiver is required, the format included as enclosure
(2) shall be used. Reference (c) provides additional guidance
on D&F content. All waivers shall be processed via SEA 021.

5. The existing procurement management reporting system (DD 350
system) will be used to collect the data requirements specified
in references (a) and (b) until such time as a DOD service
acquisition data collection system can be implemented.
Additionally, each activity will report to SEA 021 on a
guarterly basis the number of waivers granted by type and the
dollar amount.

6. Any questions on this topic should be addressed to Mr. Frank
Radocha at (202)781-3916 or email at radochafp@navsea.navy.mil.

o

Harold V. Hanson
Executive Director
for Contracts

Distribution:

All NAVSEA Directorates

All Affiliated PEOs

All NAVSEA Field Activity Commanders
All Heads of NAVSEA Contracting Offices
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MEMORANDUM

From: Commander, Naval Sea Systems Command (SEA 00)

Subj: CONTRACTING FOR SERVICES

Ref: (a) USD(AT&L) Memorandum of 31 May 03
(b) DFARS Case 2002~-D024 Interim Rules

(c) NAPS 5237.170-3

field activities. Reference (a) outlines significant changes in

the policies for the acquisition of services across DoD.

Reference (b) established interim rules for DoD agencies

regarding acquisitions of services. Reference (c) establishes

requlations for activities within the Department of the Navy ;
regarding the acquisition of Services acquired using a DoD ‘
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2. The following NAVSEA policy on service contracting is
established for all NAVSEA, affiliated PEO Organizations and

field activities: .

a. In accordance with reference (c), the Deputy Commander
and Executive Director for Contracts are hereby designated as
the approving official for service acquisitions at or below $50

through SEA 02 to DASN (ACQ) for approval. In accordance with
reference (b)), acquisitions above $500 million shall follow the

Same process and be approved by ASN (RDA) .

Encl (1)




Subj: CONTRACTING FOR SERVICES

b. The Comptroller shall not transmit any funding that would
result in a service acquisition to a non-DoD activity until the
acquisition has been approved as described above.

c. The Deputy Commander for Contracts shall establish
further instruction to implement this policy.

3. This requirement is effective immediately and remains in
effect until suspended or cancelled as a result of the issuance

of Navy or DoD guidance.

P. M. BALISLE

Distribution:
All NAVSEA Directorates
All Affiliated PEOs

" All NAVSEA Field Activity Commanders

All Heads of NAVSEA Contracts Organizations



D&F Number:
Code:

DETERMINATION AND FINDINGS
Upon the basis of the following findings, I, as the (Executive
Director for Contracts, Naval Sea Systems Command; Chief of the
Contracting Office, Activity Name; Division Director or Deputy
Division Director, Division Name) hereby determine that the
proposed action for (describe action) may be made.

FINDINGS

1. Identification of Agency and Contracting Activity

Naval Sea Systems Command, (insert SEA 02 Contracts Division
Name and Code or Field Activity name)

2. Nature/Description of Action

Describe the action, e.g., to acquire services outside of DOD,
to acquire services on a non-performance based basis, etc. Also
include dollar amount and period of performance.

3. Identification of Statutory/Regulatory Authority

This action is pursuant to 10 U.S.C. 2330 as implemented by
DFARS 237.170 and NMCARS 5237.170. NAVSEA Memorandum Ser
02/0215 of 25 Nov 2003 and NAVSEA Memorandum 02B/022 of

11 February 2004 apply.

4. Justification and Findings for Determination

Include findings that detail the particular circumstances,
facts, or reasoning to support the determination. If going
outside DOD, describe why a non-DOD activity must execute this
contract or task order. Discuss any additional fees or cost
involved in using a non-DOD activity. Address impact to program
if the determination is not approved. Necessary supporting
documentation shall be obtained from appropriate technical and
requirements personnel.

5. D&F Expiration Date

The authority under this D&F expires when the action described
herein has been exercised. (If Class D&F, include specific
expiration date in accordance with FAR 1.706.)

Encl (2)



D&F Number:
Code:

PROGRAM OFFICE CERTIFICATION

I certify that the facts and representations under my cognizance
that are included in this determination and any supporting
documentation that forms a basis for this determination are
complete and accurate.

REQUIREMENTS COGNIZANCE

Name Title Code Telephone Date

DETERMINATION

Pursuant to NAPS 5237.170-3, I hereby determine, based upon the
findings above, that the proposed action described herein is
justified in paragraph 3 above and is in the best interests of
the Navy.

CONTRACTING OFFICER DETERMINATION

Name Title Code Telephone Date

APPROVAL BLOCK

Name Title Code Telephone Date




